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President’s Report by wanda waltman

The school year is now in full swing
with your plans laid, a budget approved, the
committees formed and the membership
drive well on its way. The Executive Board
should have formulated its mission, goals and
objectives as an overall guideline for what is
to be accomplished for the year. The Mis-
sion is the much larger general plan which is
defined by smaller, more refined goals and
the objectives are the very specific ways in
which the goals will be accomplished. After
this is done, the budget is planned for the
year and any fundraising should specifically
support the goals. Fundraising for the sake
of fundraising is not encouraged. When
planning events at the school remember the 3
to 1 rule: for every one fundraising event,
there should be 3 events that are not fundrais-
ing (building community within the school,
parent education, advocacy, etc).

Every PTA must file a tax return this
year by November 15th and there is no ex-
ception! This is not as scary as it sounds
however. PTAs with gross receipts normally
$25,000 or less file a 990N which can be
done electronically. PTAs with gross re-
ceipts over $25,000 and less than $1 million
file a 990EZ. This one may require some
assistance so consult your tax professional
and remember that this is a legitimate PTA
expense. The tax filing is required by the
IRS and is needed in order to keep the PTA
tax-exempt status (which means that though
we do not pay taxes, we still have to do a tax
filing)!

The latest edition of the Insurance &
Loss Prevention Guide will be coming soon.
It contains a wealth of information, any
forms that would be needed and contact in-
formation. This is one of the “must haves”
for your unit or council so be sure to let me
know if you do not get it. The new insurance

rates for 2009-2010 will be $202.00 for units
and $120.00 for Councils and Districts.

Bylaws are the informational “heart
and soul” of your PTA. Be sure your units or
council has theirs and that it is reviewed by
the Executive Board annually and updated
every three years. Each one of your board
members should have one in their procedure
book.

One of our roles as a District is train-
ing for officers at the council and units. An
officer who is well versed in their duties will
find it much easier to do their job and contrib-
ute to a smoothly running PTA. | hope you all
found our training in October to be helpful
and we will keep you updated on the next
training in the spring! The 32" District Direc-
tory will also be coming to you soon and this
is a good resource for contacting other Offi-
cers at other schools and councils for any
questions you have. The Directory is not
shared with anyone but PTA officers.

We have a few open positions on the
32" District Executive Board and if you know
of anyone who might be interested, please let
me know. The job responsibilities in these
positions are very similar to those at the coun-
cil or unit level. The positions are Parent Edu-
cation, Historian and Scholarship & Honorary
Service Awards.

As a District, we are here to support
you not only with material resources but with
people resources as well! We are available to
come to your council or school for trainings or
any other needs you have so please don’t hesi-
tate to call if you have any questions or con-
cerns. We always love hearing about all the
wonderful thinks going on your council or
school!

Wanda Waltman
32" District President
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32nd District

PTHA Contact List for 32nd District PTA and Council
e:{;r};chi_ld. on@vo}c&:.“ TreaS urers

32" pPTA (All of Contra Costa County)

Treasurer: Elaine O’Hanlon 925-684-2138 ohanlon@sbcglobal.net

Bayside Council (John Swett Unified, West Contra Costa Unified)
Treasurer: Janet Abelson 510- 525-7709 abeljanet@aol.com

Delta Council (Antioch Unified, Brentwood Union, Byron Union, Knightsen, Liberty Union High School District, Oakley Union)
Treasurer: Denise Dimock 925-625-6901 deniseindiscobay@yahoo.com

Las Trampas Council (Acalanes Union High School District, Canyon, Lafayette, Moraga, Orinda Union, Walnut Creek)

Treasurer: Eva Santelli 925-932-4606 eva@mwa.com

Martinez Council (Martinez Unified)

Treasurer: Diane Beck 925-372-8782 thebeckhome@sbcglobal.net

Mt. Diablo Council (vt. Diablo Unified)

Treasurer: Arnetta Jones 925- 676-8356 arnettal2l14@gmail.com

San Ramon Valley (san Ramon Valley Unified)

Treasurer: Julie Langill 925-208-1484 julielangill@comcast.net

Important District Due Dates

First Remittances — 15 Members (minimum) November 1, 2009

Per capital should be remitted at least monthly and invitations for mem-
bers should continue to be extended throughout the year!

Check your
Council
Dates.

They will be
earlier!

Tax exempt returns must be filed by all units November 16, 2009

Insurance Payment & Workman’s Comp form January 1, 2010
(Late Charges will apply)

Reminder: All dues should be submitted monthly to your Council Treasurer

(For your Council Treasurer’s name and information see above )
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A Message from Our County Superintendent of Schools
Joseph A. Ovick, Ed.D.

With the school year underway, many of
you have already had a parent-teacher conference
or, for your high school-age students, a progress
report of their work for the first quarter. At this
time of the year, it is always wise to get a handle
on how your child is performing in school and
what you might be able to do to support student
achievement.

| often found with my sons that the best
source of information was from them directly. |
also learned that it was best to simply listen and
ask questions to better understand what they
were sharing, but to remain neutral and try not to
correct any misgivings that they were sharing
with me at the time they were expressing their
concerns.

| found that it is also important with first-

quarter parent-teacher conferences and reports
to celebrate successes. Although older children
might say, “Dad (or Mom), I’'m embarrassed,”
believe me—they really like the recognition for
doing a job well done. Regardless of the age of

our children, as a parent, it is always fun to be
boastful.

If you find that there might be a problem
in a particular academic area, it is often helpful
to contact the teacher and find out specifically
what can be done at home to help your young-
ster succeed. We often hear that it takes a vil-
lage to raise a child. Well, it takes responsible
parenting and good teaching to provide a qual-
ity education for our kids.

Childhood passes so quickly. Becoming
involved in your children’s learning is not only
rewarding at the moment, it will also provide
fond memories in the future.

Convention

If you have any questions, | can be reached at:
Chris Low 925.778-.0446, Poochcfl@aol.com

You’ll be able to select from a multitude of work-
shops and activities. These will meet your specific
needs and provide experiences to expand both your per-

sonal and PTA horizon. Workshops topics included VK\ /\ /\ /] 4

leadership, finance, membership, education, parliamen- ‘ 1A St l‘
tary procedures, as well as opportunities of networking v {\ 111th
with others who share your passion for children and T Q\ Annual ?’7 7
families. Convention
The main purpose of your convention, besides of- < S APl‘ilt ZSEMEI}’ 21-_201(:0 . >
acramento Convention Center

fering workshops is of course conducting the business of

the PTA. General Meetings will be in six (6) sessions.

Some of them will be in the evening hours. You will L
see the amazing work/talent of the State PTA Reflec-

tions winners, hear dynamite speakers.

Look for your Convention/Registration Book that will

be mailed January 5". 1 will have more information in

our upcoming Contra Coaster Newsletters.

5N
Y .;

discovergold

&VVV*Q
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Parent Involvement Commission

California State PTA www.capta.org The Communicator October 2008
Making Parent-Teacher Conferences Work for Your Child
From the National PTA Our Children Magazine

A parent-teacher conference is a time when
important people in a student's life can talk
about how that student is doing in school.
It's a chance for you to ask questions about
the class or your child's progress. It is also a
time for you and the teacher to work
together as a team to discuss ways you both
can help your son or daughter.

Whether your child is in elementary, middle,
or secondary school, parent-teacher
conferences are important. If your school
does not schedule regular conferences, you
can request them.

Teachers need your help to do a first-class
job. Together, you can help your child have
a great school year.

Before the Conference

Schedule an appointment — A parent teacher
conference is not the only time when

parents and teachers should make contact.
Parents may want to schedule a special
meeting with their child's teacher for a
variety of reasons. If you need to set up an
appointment with the teacher, make a phone
call or e-mail a quick note to the teacher,

and let him or her know if you have

particular issues you would like to discuss.

Talk to your child — Find out which
subjects your child likes the best and the
least. Ask why. Also, ask if there is anything
your child would like you to talk about with
the teacher. Help the child understand that
you and the teacher are meeting to help him
or her. If your child is in middle or high
school, you may want to include him or her
in the conference.

Gather input from others — If your spouse,
another care-giving adult, or someone with
pertinent information or insight (doctor,
counselor, other guardian) can't attend the
conference, ask for that person's concerns
and questions before the conference.

Make a list — Before you go to the meeting,
make a list of topics to discuss with the
teacher. Along with questions about
academics and behavior, you may want to
talk to the teacher about the child's home
life, personality, concerns, habits and
hobbies, and other topics that may help the
teacher in working with the child (e.g.,
religious holidays, music lessons, part-time
jobs, or a sick relative).

During the Conference

Establish rapport — As an icebreaker, take
notice of something that reflects well upon
the teacher. For example, thank the teacher
for having made thoughtful notes on your
child's homework or for the special attention
in helping your child learn to multiply.

Ask questions — Questions you ask during
the conference can help you express your
hopes for the student's success in class and
for the teacher. It's a good idea to ask the
important questions first, in case time runs
out. The teacher's answers should help you
both work together to help your child.

If your child receives special services (e.g.,
gifted and talented programs, speech or
occupational therapy), be sure to ask about
the frequency of services and your child's
progress.

Addressing problems — Parent-teacher
conferences are a good time to discuss any
difficulties (either academic or behavioral) a
child might be having at school. When
problems arise, parents will want to

* Avoid angry or apologetic reactions.
Instead, ask for examples.

» Ask what is being done about the

problem and what strategies seem to help at

school.

Volume 52, Issue 2
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* Develop an action plan that may include
steps that parents can take at home and steps

the teacher will take when the problem
comes up at school.

» Schedule a follow-up conference and
decide on the best way to stay in touch

(phone, e-mail, or letters sent to the home).

Develop an action plan — If the student
needs help with a behavioral or an academic
issue, you and the teacher should agree on
specific plans—that you both will work
on—to help your child do better. Be sure
you understand what the teacher suggests. If
it's not clear, ask him or her to explain. Set
up a way to check on your child's progress.
You and the teacher can decide how best to
stay in touch, such as through phone calls,
notes, or additional meetings.

Ending the conference — End the
conference by reviewing what you discussed
and restating your action plan. This is also a
good time to set up your next meeting.

After the Conference

When discussing the conference with the
child afterward, stress the good things that
were covered and be direct about problems
that were identified. If an action plan is in
place, explain to the child what was
arranged.

When an action plan is in place, consider the
following: Watch your child's behavior and
check on class work and homework. Ask
how the student feels about schoolwork.
Stay in touch with the teacher to discuss
your child's progress. Express appreciation
as progress is made.

A good way to promote a continuing
relationship with the teacher is to say
"thank-you" with a note or a telephone call.
Continuing to keep in touch with the
teacher, even if things are going well, can
play an important role in helping the child
do better in school.

Volume 52, Issue 2

When a child knows parents and teachers
are regularly working together, the child will
see that education is a high priority requiring
commitment and effort.

Questions to ask during the
conference:

« What subject does my student like

most? Least?

* What can | do to help my student
with subjects he finds difficult?
How can | help my student study?
Prepare for class? Improve his
work? A good time to ask these
questions is when the teacher gives
you samples of your son's or
daughter's work.

« Is my student trying as hard as he
can?

» Does my student participate in class
discussions and activities?

* Is my student in different classes or
groups for different subjects? Which
ones? How are the groups
determined?

» How well does my student get along
with others?

« Has my student missed classes?

» Have you noticed changes in the
way my student acts? For example,
have you noticed squinting,
tiredness, or moodiness that might
be a sign of physical or other
problems?

* How are you measuring my
student's progress? Through tests?
Portfolios? Class participation?
Projects?

« What kinds of tests do you give?

What do the tests show about my
student's progress? How does my
student handle taking tests?

Parent Involvement Commission

California State PTA www.capta.org The Communicator

October 2008
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Membership Commission

Twelve Reasons To Be A PTA Member

1. PTA puts children first. PTA brings together
parents, teachers, administrators, school
board members, and interested citizens to
collaborate effectively for all children and

youth.

2. PTA's strength is its membership. When
PTA speaks on behalf of all children and
their families, we are heard from the
principal’s office to the White House. PTA
members have given over 110 years of
service to children, schools and their
communities.

3. PTA association meetings
and annual district, state
and national PTA
conventions allow all
members to lend their
voices in the shaping of
FTA policies.

4. PTA hylaws and
procedures ensure that
each PTA — from the local
unit to national — operates democratically,
protects the rights of each member and
meets governmental non-profit
requirements.

5. PTA speaks out for all children at many
levels; both locally and nationally. PTA
volunteers monitor legislation, testify on
bills, and keep members informed of
legislative issues effecting children and

youth.

6. PTA is often the training ground for its
community's leaders. PTA provides printed
materials and workshops on leadership
sKills, programming, budgeting, and
parliamentary and democratic procedures.
The effectiveness of any organization is
determined by the caliber of its leadership.

Califormia State PTA woarw capta.org

T

1.

12.

Assistance to PTAs is always available
when problems occur. Experienced leaders
at state and district PTA levels are ready to
mentor and advise when mismanagement
of funds is suspected or personality issues
anse.

Califomnia State PTA and National PTA
distribute easy to use reference guides with
valuable leadership, financial, membership
and program information to each PTA. PTA
leaders also have access to informative
manthly e-news arficles.

9. PTA promotes PTA activities,
advocacy efforts and
membership through news
releases and public service
announcements.

. National PTA, through
govemment and foundation
grants, develops needed
research and programming in
vital areas such as parenting,

drug and alcohol abuse, critical television

viewing skills, comprehensive health
education and the arts.

California State PTA provides insurance
coverage, including General Liability,
Wiorkers Compensation, Directors and
Officers and Bonding for an annual cost of
about $200 to PTA units.

California State PTA provides federal
income tax exemption through the Intemal
Revenue Service for its constituent
arganizations — all unit, council and district
PTAs. PTAs maintain non-profit 501(c)(3)
status at no cost due to their affiliation with
California State PTA.

The Communicator Ociober 2002
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California State
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2327 L Sireet, Sacamento, CA 05816-5014 - (916) £40-1085 - FAX (016) 4401986 - Emall Info{@capta.org - waw.Capta.ong

Association Meetings, Executive Board Meetings and Required Notice

California Corporations Code and Califormia State PTA Bylaws, in Article VI, Section 8, require the
executive board shall meet at least once a month during the school year and a minimum of fourteen
{14) days prior to association meefings, unless otherwise ordered by the executive board.

Executive Board Heel-ing Association Heet-l'lgs
First Week Third Week
Second Week Fourth Week
Third Week First Week
Fourth Week =econd Wesk

The executive board showld meef no less than two weeks prior fo each association meeting so that
members receive advance writfen nofice according fo the bylaws of all recommendations fo be
considered at the association meetings. (California State PTA Toolkit, Section 2.3.1, page 35)

Association meetings do not have to be convened monthly. California Corporations Code requires only
one association meeting a year — the annual election meeting. In order to conduct the business of our

organization, a minimum of two will work.

Two Association Meetings

Three-Four Association Meeti‘rgs

= Ratify election of officers elected after
the annual meeting, appointments of
committee chaimmen and committee
members

# Election of the nominating committee

Adoption of mid year audit

= FElection of officers

* Honorary Service Award presentation
(optional)

# Adoption of preliminary budget for
ensuing year

+ Motion to pay summer bills within the
limits of the budget

# |nstallation of officers (optional)

September September
+ Adoption of program, year end audit, *  Adoption of program, year end audit, budget
budget = Ratify election of officers elected after the

annual meeting, appointments of committee
chairmen and committee members
January
#* FElection of the nominating committes
# Honorary Service Award presentation (optional)
March
= Adoption of mid year audit
#* FElection of officers
April/Mayl June
* Adoption of prefiminary budget for ensuing year
* Motion to pay summer bills within the limits of
the budget
#* |nstallation of officers (optional )

An association would only have two meetings a month in those monthe when association meetings are

scheduled.

California State PTA

August 2000
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The time for planning the election of next year’s board is now...

In January units should be electing their nominating committees to have time to find the best
qualified person for each position.

The Right Person for the Right Job

The nominating committee is one of THE MOST IMPORTANT
committees of the PTA. This group of people must recognize and
seek qualified nominees for the elected leadership of your PTA.
The members of the committee, therefore, have a tremendous in-
fluence on the future of your PTA and should be carefully se- n
lected.

It’s not too early to begin looking for qualified people to serve on
your PTA’s nominating committee. Your members can certainly
be recruiting willing candidates now. Sometimes all it takes is
“putting the bug in their ear” for them to consider serving. Then when it’s time for the elec-
tion of the nominating committee, qualified people will be prepared to step forward.

The nominating committee is the only PTA committee that is not appointed by the president.
This committee is elected by the members at an association meeting at least two months
prior to the election of officers. Determining when to elect the committee and how many
people to elect is outlined in your unit bylaws. Don’t forget to elect alternates, in the event
an elected committee member cannot attend the first committee meeting. Most units should
be electing the nominating committee no later than January or February for the election of
officers in March or April.

The committee needs a balance of newer and more experienced PTA members, all of whom:
should be knowledgeable about PTA; are aware of qualified potential nominees; are familiar
with the eligibility requirements and the qualifications necessary for the offices to be filled;
and, are willing and able to devote adequate time to the responsibilities involved and main-
tain confidentiality. Don’t overlook students (if you have a PTSA) and teachers.

Election of the nominating committee is not a popularity contest or whoever is willing to
serve, nor should it consist of the PTA executive board. The PTA president never serves on
the committee, and the parliamentarian serves only when elected to serve. The principal may
be elected, but should at least be an advisor to the group. No person may serve on the com-
mittee for two consecutive years. Be sure to elect your nominating committee wisely!
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Unit Treasurer’s
ALERT

The IRS tax reporting rules have changed as of January 2008.

All PTA Units

regardless of income level

must file an exempt tax return for
FY 2008-2009
by November 16", 2009

EVERY PTA MUST FILE A TAX RETURN THIS YEAR!
THERE ARE NO EXCEPTIONS!!

THE CALIFORNIA STATE PTA STRONGLY RECOMMENDS
THE PTA USE A TAX PROFESSIONAL WITH NONPROFIT EXPERIENCE
TO FILE THE 990 OR 990EZ.

All tax forms can be easily downloaded from Web sites:
IRS (www.IRS.Gov) and State of California (www.ca.gov):
Franchise Tax Board for Forms 109 and 199; Department of Justice (Registry of Charitable Trusts) for Form RRF-1




2010 Legislative Conference
every Member. an Advocate

Connecting The Dots:

Lrom Jssues to /Maazﬂ/

Sunday, February 21*
12:00 Noon

thre

Monday, February 22
5:00 PM

Embassy Suites Hotel
Sacramento, CA

Al PTA members, chaimean and
offiCers are weltonme

Registration s $1335
Hotel Rates are 3159 per night

| cenerar )| | conrerEnCE | | HOTEL |
INFORMATION _ REGISTRATION _ REGISTRATION |

www.capta.org/sections/advocacy/leg-conference.cfm
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32nd District PTA Executive Board Contact Information

President
1st VP Leadership

2nd VP General Meetings
& Special Programs

3rd VP Communications

4th VP Education & Legislation

5th VP Parent Education

& Community Concerns

6th VP Membership
Secretary

Treasurer

Auditor

Historian
Parliamentarian
Reflections

Founder’s Day

Council Presidents:
Bayside Council
Delta Council

Las Trampas Council
Martinez Council
Mt. Diablo Council

San Ramon Valley Council

Wanda Waltman
Kathy Rabun

Chris Low
Mona Ricard
Nancy Vandell
-open-

Sue Woodworth-Bennett
Linda Mayo

Elaine O’Hanlon

Janet Abelson

-open-

Brenda Steffen

Sara Hall-Cottrell

Maureen Chang

Cathy Garza

Mitzi Reagan

Jill Buschini

Carolyn Griffith
Michele Miller
Anaite Letona-Vanier

925-685-3483
925-798-5331

925-778-0446
925-586-3446
925-829-2355

925-964-0491
925-935-6938
925-684-2138
510-525-7709

925-779-9718
925- 522-9836
925-743-0464

510-526-6194
925-978-1979
925-934-1825
925-228-2895
925-376-0194
925-829-2456

wandawalt@astound.net

krabun@astound.net

poochcfl@aol.com
ricard@silcon.com

nmvandell@comcast.net

bennettela@aol.com

mayolk@aol.com

ohanlon@sbcglobal.net

abeljanet@aol.com

PTASteffen@aol.com

sarahallcottrell@mdusd.k12.ca.us

chnggng@aol.com

garzacathy@gmail.com

reaganm@comcast.net

buschinihouse@astound.net

griffdoggs@aol.com

sixmillers@comcast.net

letonavanier@sbcglobal.net

Keep Communications Coming to your PTA

By Mona Ricard— VP Communications

32nd District PTA is committed to supporting its councils and units by improving communication, but to do this,
we need you to provide your officer contact information in a timely manner.

We now provide monthly officer contact list updates to the California State PTA, which will improve the flow of
information from CA State PTA to you. Please forward any contact information changes for unit presidents, treasurers
and recording secretaries, as well as council board members, to me at ricard@silcon.com or 925-586-3446. For each of
these positions we need:

Name,
Phone Number,
Email address (if no access to email, please state this)
Complete Address
We cannot use the school address to mail information to you, so please provide us with either your home ad-
dress, or a post office box.

We also send our newsletter to principals and superintendents, so please provide their names and email ad-
dresses, if possible.
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32nd District PTA Calendar 2009-2010

Date Time Place Event/Deadline

2009

Nov 16 9:45 AM CCCOE 32" District PTA Executive Board

2010

Jan 11 9:45 AM CCCOE 32" District PTA Executive Board

Feb 22 9:45 AM CCCOE 32" District PTA Executive Board

Mar 15 9:45 AM CCCOE 32" District PTA Executive Board
6:15 PM dinner

Mar 22 7:00 PM meeting CCCOE GENERAL MEETING 32" District PTA

Apr 19 9:45 AM CCCOE 32" District PTA Executive Board

April 29 — May 2 Sacramento CA PTA Convention—Sacramento

May 17 9:45 AM CCCOE 32" District PTA Executive Board

June 14 9:45 AM CCCOE 32" District PTA Executive Board
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